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How to Upload a Photo or Document Online 

 
1. Go to our website: www.twfht.ca 

 

2. On the top right of your screen, look for your TW FHT site tab and click on it.  

 
 

3. Scroll down and choose ‘Submit a photo/ document’ from the list.  

 

 

4. A pop-up will appear at bottom of your screen or to the right of your screen. Read the 

instructions and then click on “Submit Photo/ Document”. 

http://www.twfht.ca/


 

 

 

 

5. This will take you to a new window. Fill out all the information as it appears on your 

health card.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

6. Click on “Add Attachments…” to add your photo or document. You may select from 

previous pictures on your device/ phone OR select a document or form on your device. 

If you are using your phone, you can take a picture using the camera function and then 

press ok.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Once complete, press the blue “Finish” button on the bottom right and you will get a 

confirmation as shown below: 

 

 

 

 

 

 

 

 


